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NYS Grants Management & the Gateway Document Vault

Q Search

Services News Government

Grants Management Get Started Apply & Manage Training & Guidance Get Help Key Initiatives Grants Gateway Login

—
The Grants M it team is pl d to announce that in the coming year,

New York will transition grantmaking activities from the Grants Gateway to the Statewide Financial System (SFS) .

View Additional Information

WELCOME TO NEW YORK STATE GRANTS MANAGEMENT
Grants Gateway for Organizations

Apply for a Grant Manage Contracts Request Payment
Search for Funding Register Your Organization Get Prequalified

Create and submit grant applications using the Use the Grants Gateway to view and sign contracts. Request payments on existing contracts

3 = g Grants Gatewa:
Find New York State grant opportunities using the Steps to register with the Grants Gateway. Nonprofits who wish te apply for grant opportunities ;
Grants Gateway. must first get prequalified using the Grants
Gateway.

OVERVIEW > OVERVIEW » OVERVIEW »
OVERVIEW) , OVERVIEW. N GVERVIEW > START AND FIND AN APPLICATION > FIND AND DEVELOP A CONTRACT ’ START AND FIND A PAYMENT »
e S e g ., g T ; ENTER APPLICATION DETAILS > APPROVE A CONTRACT » ENTER PAYMENT DETAILS AND UPLOADS »
RECEIVE NOTIFICATIONS » REGISTRATION FORM INSTRUCTIONS > HOW TO PREQUALIFY > b ieannmone b EAnnMORE b CER N MORE

» LEARN MORE
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1. Registering with NYS Grants Management

Register Your Organization | Grants Management (ny.gov)

Register Your Organization

Steps to register with the Grants Gateway.

OVERVIEW
HOW TO REGISTER

REGISTRATION FORM INSTRUCTIONS

» LEARN MORE

1or * Register Your Organization

SECTIONS

How to Register

Registration Form Instructions

Reglstration Help

Forms for Download

Registration Help

The Grants Management Team offers new users additional help with their registration forms in the following ways:

Reglstration Webinars: Every Thursday at 9:00 AM. Visit the webinars page for more information.

Help Desk: Contact the Help Desk for assistance with your registration form.

Registration Video: This 6-minute video walks you through the process of filling out and submitting the form.
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2. Obtaining a Prequalified Document Vault

Get Prequalified | Grants Management (ny.gov)

-

Get Prequalified

Nonprofits who wish to apply for grant opportunities
must first get prequalified using the Grants
Gateway.

OVERVIEW »
PREQUALIFICATION REQUIREMENT L
HOW TO PREQUALIFY L.

» LEARN MORE

or* Get Prequalified

SECTIONS

Prequalification Requirement

How to Prequalify

Required Forms and Documents

Helpful Resources

Maintaining Prequalification

Prequalification Exemption

" Required Forms and Documents

Forms that must be completed include:

Organizational Capacity
Organizational Compliance
Organizational Integrity
Service Descriptors
Service Capacity

Documents that must be uploaded include:

« Certificate of Incorporation or equivalent document
IRS 501(c) determination letter

IRS 990

Audit/Reviews and Findings

CHARS00 or CHAR410

Board of Directors Profile

Senior Leadership Resumes

Corporate Bylaws

Get Prequalified

The following video is available to assist with the Grants Gateway Prequalification process.

Target Audience: Nonprofit organizations.

VIEW VIDEO
_ New
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Required Documents

Documents that must be uploaded include:

o Certificate of Incorporation or equivalent document
e |RS 501(c) determination letter

e |IRS 990

e Audit/Reviews and Findings

e CHARS00 or CHAR410

e Board of Directors Profile

e Senior Leadership Resumes

e Corporate Bylaws
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Certificate of Incorporation Papers or Other Equivalent Document

Q: Why is a Certificate of Incorporation Papers or Other
Equivalent Document required?

A: To verify an organization’s correct legal name and ensure they are able
to do business in the State of New York.

Q: What would be considered an Equivalent Document?

A: In most cases a Charter (issued by the NYS Education Department — for
veterans’ organizations this would not be the Charter from the parent
organization); or Certificate of Election (for Veterans’ Organizations
identified as a subordinate under a parent organization) must be filed
with the NYS Department of State (DOS). 4{&:&
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Q. What needs to be on the Original Certificate of Incorporation
Papers and any amendments?

A. Other than the legal name and purpose; the Certificate of
Incorporation Papers should carry the DOS seal or ‘Filed’ stamp (see
below), showing that the document has been filed with DOS.
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Q. Which non-profit-organizations would be required to file a

Certificate of Election and what must a Certificate of Election
include?

A. If a Veterans’ Organization is not incorporated through DOS and they
are a subordinate under a parent organization (National or State) as
well as have rights given to them under the NYS Benevolent Orders
Law (BOL), then the Veterans’ Organization must obtain from DOS, or
file with DOS and then obtain, a stamped Certificate of Election.

DOS has provided guidance for filing and obtaining a Certificate
Election and will be posted with this presentation on the NYS DVS

website.
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IRS 501c Determination Letter

“A ruling or determination letter will be issued to your organization if its application

and supporting documents establish that it meets the particular requirements of the
section under which it is claiming exemption.”
ﬁéﬁ TRSEIORINLSST

In reply refer to: 0248164798
CINCINNATI oH G5999-00358 Dec. 02, 2015 LTR 4l167C a
13-14369%95 ooscoo00 0O

GO00C16417
BODC: TE

VETERANS OF FOREIGN WARS OF THE
UNITED STATES DEPT OF NEW YORK
VFW-NY HEADQUARTERS

69 SAND CREEK RD

ALBANY NY 12205

”
Emplover Identification HNHumber: 13~-1436995
Group Exempticn Number: 2349
Person to Contact: Mr Baver

Toll Free Telephone HNHumber: 1-877-829-~-5500

Dear Taxpayer:

This is in response to wour Nov. 20, 2015, request for information
about yvour tax—-exempt status.

Our reccrds indicate issued a determination letter
Dctober 1972,

and that wvou are currently exempt under section
S01C(c>(C19) of Tthe Internal Revenue Code.

that vyvou were in

Based on the information supplied, we recognized the subordinates

named on Tthe list wvoau submitted as exempt from Federal income tax
under section 50I<Cc)(l1l9) of the Code.
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IRS 990

“A tax-exempt organization must file an annual information return or notice with
the IRS, unless an exception applies. Annual information returns include Form 990,
Form 990-EZ and Form 990-PF. Form 990-N (e-Postcard) is an annual notice”

yme | Security Profile | Logout
Electronically file your Form 990-N (e-Postcard) tieme | Recury Crofie | Legas
990 Return of Organization Exempt From Income Tax OMB No. 1545-0047
Form e-Postcard Profile Manage Form 990-N Submissions
Under section 501(c), 527, or 4947(a)(1) of the Code private
Gepariment of the Treasury Do not enter social security numbers on this form as it may be made public. Open to Public Before you can create a Form 990-N (e-Postcard). you must Once your e-Postcard Profile is created, you can use the Manage

create your e-Postcard Profile. Your e-Postcard Profile allows you  Form 990-N Submissions page to

Internal Revenue Service Go to www.irs.gov/Form990 for instructions and the latest information. Inspection
to

A For the 2022 calendar year, or tax year beginning , 2022, and ending
S e L e = 2 Kdentifioation rmumbar 1. Designat e-Postcard Profil ither a “P ekt T s
] Address change Doing business as SHRONE YOUr 0-FOSICING FTOMS 88 Glher & Froparer o View the status of your existing Form 990-N submission(s)

1
2
“Exempt Organization 3. Edn an in-progress Form 990-N
2. Add EINs to your e-Postcard Profile 4 Delete an in-progress Form 990-N

3 Remove EINs from your e-Postcard Profile

More information on who must file a Form 990-N.

Once created, you can update your e-Posicard profile at any time
Click the button balow to get started

MANAGE E-POSTCARD PROFILE ANAGE FO 1
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Audit/Review and Findings

NYS Vendor Prequalificatoin Policy Manual

Document Details

Upload the most recent audited financial statement, financial review, or internal financials and findings.

Rationale

In NY, organizations with revenues greater than $750K must provide an independently audited financial
statement.

Organizations with revenues of less than $750K but greater than $250K must provide a financial
statement reviewed by a CPA.

Organizations with revenues of less than $250K need only provide a copy of the most recent internal
financial report.

If your organization does not have an audited financial statement or CPA review for the past fiscal year,
then please provide a statement explaining the delay, and submit a copy of the organization’s financial

report for the past fiscal year. NEW
i YORK
STATE
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CHAR500 or CHAR410

Charities, Nonprofits & Fundraisers | New York State Attorney General (ny.gov)

S A R RG] Charitable organizations operating
Letitia James In the state of New York are required
New York State Attorney General by law to register and file annual
About | Resources | Horaries &Pocuments | News&Medi | et financial reports with our office. Our
oversight includes any organization
that conducts charitable activities,
holds property that is used for
charitable purposes, or solicits
financial or other contributions.

NEW
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Charities & Nonprofits
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Board of Directors Profile & Senior Leadership Resumes

Get Prequalified | Grants Management (ny.gov)

1or* Get Prequalified

SECTIONS - -
Sample Board of Directors Profile
@ Each nonprofit must submit a Board of Directors profile with their Prequalification
- . L DOWNLOAD
application. This sample document can be used as a guide if an organization needs help
creating a profile.
Prequalification Requirement
Senior Management CV Template
How to Prequalify % ) o
Used for nonprofit prequalification. DOWNLOAD

Required Forms and Documents

Helpful Resources

Maintaining Prequalification

Prequalification Exemption
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CorpOrate BYlaWS ARTICLE I. NAME OF ORGANIZATION

ARTICLE Il. CORPORATE PURPOSE
ARTICLE Ill. MEMBERSHIP

ARTICLE IV. MEETINGS OF MEMBERS
ARTICLE V. BOARD OF DIRECTORS
ARTICLE VI. OFFICERS

ARTICLE VII. COMMITTEES

ARTICLE VIII. CORPORATE STAFF
ARTICLE IX. CONFLICT OF INTEREST AND COMPENSATION
ARTICLE X. INDEMNIFICATION
ARTICLE XI. BOOKS AND RECORDS
ARTICLE Xll. AMENDMENTS

ADOPTION OF BYLAWS —~ YoRK
STATE
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Submitting the Document Vault & Prequalification Process

] PQ Number History Se
b : 4 State Prequalification Application Status Repg

E{ E QOrganization Capacity.
- Status History
B Organization Compliance p
é Process Flow Snapshot
Egs Organization Integrity.
e Modification History,
R : Service Descriptors
5O i & Add/Edit People
Egdw| Service Capacity
E{ EJ Certificate of Incorporation or Equivalent Document Su bmit feature

DB IRS 501(c) Determination Letter (3)

& E IRS 990 (2)

l_‘{ E Audit/Reviews and Findings
Edw CHARS500 or CHAR410
Egdw| Board of Directors Profile
l_{{ ﬂ Senior L eadership Resumes

Edw Corporate Bylaws

New | DASNY
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Grant Opportunities — Notifications and Searching
Search for Funding | Grants Management (ny.gov)

1or* Search for Funding

RECEIVE NOTIFICATIONS

SECTIONS

Ane Avalable Grant Opportunity has e pasted - VETERANS' NONPRORIT CAPITAL PROGRAM [VNCP] You a rceiing this notifcaion based o preferences you selected n fhe Grent Opportunity Potal,
Please o notreply o this email.Refer ere fornformation about Regstringyour oganiaaion to aplyfo grants: ity rantsmanagement . gov regiser-your-rganizaion Refer here fornstructions

P — on how o aplyforagrant inthe NYS Grants Gateway: htos:grantsnanagement ny gov/apoly-grant

] Please scethe following Grant Opportunties
Search for Funding Recelve Notifications VETERAS NOHRCRTCHTALROGRAM P

Find New York State grant opportunities using the

Grants Gateway. Access Grants Gateway

Find Opportunities

OVERVIEW » Visitors caor opportunities in the Grant Opportunity Portal and can easily sort the list of opportunities by clicking the
column headers. Visitors can alsr specific grant opportunities using the following criteria:

FIND OPPORTUNITIES >

RECEIVE NOTIFICATIONS >

New | DASNY

» LEARN MORE STATE



Find Opportunities

Visitors can Browse for opportunities jnthe Grant Opportunity Portal and can easily sort the list of opportunities by clicking the
column headers. Visitors can alsd§ pr specific grant opportunities using the following criteria:

Grant Opportunity Portal - Search for Opportunities

> Browse for Oppertunities | Search for Opporfunities

Search for Opportunities
Enter the criteria and click the Search button.

—

Search by Grant Opportunity vnep

Search by Due Date | To: | |

Search by Status

Search by Eligibility |—AII— w |

Search by Funding Agency | — Al — ~
Search by Service Area | —All— ~

["SEARCH | "CLEAR |

Search Results
Click the Grant Opportunity Name to view more detail on Available Opporiunities.
Sort the results by clicking on a column heading {sorting by Eligibility is not an option).

Availability Date S0UCIDated —p, , boe

Grant Opportunity Status Eligibility Release Date

Movember 10, MNA March 31, 2023

Division of JVETERAMNS' NONPROFIT JAvailable Not-For-Profit
2022

Veterans' CAPITAL PROGRAM
Services (VNCE)

1

Bonk | DASNY
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New York State

Grart Opports

QBax

Grant Opportunity Portal - Grant Opportunity Profile

Browse for Ogoort Search for Opporkniies

Grant Opportunity Profie

Grant Opportunity 1D

DVAO1-VNCP 2022

Agency

Division of Veterans’ Servioss

Grant Opportunity

VETERANS NONPROFIT CAPITAL PROGRAM
(WNCP)

Contact Name

Sarah Avionaca

Contact Email

Solicitation Profile

In oxfer to sifectvely addmss the contnung need for
quaity veteran senvioes, New York Ste is providing $5
milian in Grart funds to nanproft Valarans’
omanizations lo make caplal improvements io facities
it serve valemns. The Velarans Nonpmlt Captal
Program (VNCP”) was estaliished wishin the 2022
2023INYS Budget.

VNCP wil be sdministered by the New York State
Division of Veterans Senices (DVS) and is expeciad to
Behign'y competiva Veterans aganzatons am
strongly encowaged (o mview the Frequenty Asked
Ques Sons (FAQs) for addisonal infosmasion plar o
smyng.

Plaase kaap in mind et ance e apposuniy has been
cias od. DVSwil be loaking for the lalowing & see f e
appicaton may pmosed o fe sooring phase (e
“Eigbily Revew": one faiwe dsqusifes fe
apoicaton fmm carnung ama e scoring phase)

1.1 e Apgicart oganization incopasted under 26
USC S0 HoH19) o (23) o & Ne Prottwith
mambe's as daned in Secson 20f e RGA?
2_Has e Applicant omanization been in axistence for
atieast five (5) years?

3. Does the Aggiicart arganizasion mest B
membership requrements of 26 USC 501(cH19) (23)7
4.1s the Aggicant organizaion prequafed n the
Grams Gatewsy?

5. Does the Apgiicarnt organicason

3. Own the ropedy atwhich grant funds wil ba spere.
-

5. Have a lease in gace fough o least Agr 1, 20337

6. Wil the Appiican organizaion be enterng o the

corfracts for the work 1 be underiaken with Grant

funds?

7.3 £ Apgicart be payingthe comtmcion endars
¢ rawork 1o be pedormad?

8.Wal fs poject o e undetatan wih Grant Funds

hawe a uselal i of 10 years or mare?

9.Does the Apgiicart organization have & least 15

active Members?

Please refer here for guidance on how %0 3pDly:
hepsl grantsmanage mentny goviaga'y grant

Announcement Link

Appiications Due (Date / Time)
March 31,2023 70400 PM ET

Bidder's
fonferencs  \NCP Agpiicaian Process Ovenview
Conference Contact

- Name: SamhArtonacs
= Phone: (518) 9032977

- Emui:grasfveisans nyg
Data'Time 12192022 50000 PM
Location

Address

Arecorded vides and PowsrPoint presentation wil be made svaisbie 1o
Apgiicarts an Decamber 13, 2022 The video and PowerPoirt prasaniasion

instructions  wil rovide carécaton of specic semants of e RGA andihe Appicatian
process. Paertial Apgiicarts are skongly sncowraged (o review the video and
#1e PowerPaint pres sntason

Round 0
Atendance No
Required
Anticipated Award Date Thursday. June 1,2023
Antcipsied Initial Contract Length 5 Yoars
Tetal Funding Available $5.000.000.00
Antici pated Am cunt of Award(s)
Narrative Funding for project will range between $25.000and
S75.000 I N0 event wil an Swaxd excesd $75.000
Letter of intent Net Required
Letter of intent Due
Narratve
Questions Dus Date Tussday, Sanuary 31, 2023

Questions and Answors Narrative

:-nm- and Answars Posting Ugloed

Questions and Answers Posting 15 120000 AM

Dat

Questions and Answars Link or

Upload

Eigible Applicants Net For Profe

Target Populatonis) Organizatons - Not-For Profits, Veserans

Service Areals) Educston Suppans, Famdy Supports, Heath Services,
Housing and Shalter Servicss, Jussos Services,

Workloxe Daveapment, Agécuitum) Suppats.

Grant Opportunity
Announcement
Posted on
11/11/22
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Organization Information rganization Memb Organization Documents | Document Vault

Active Dates Active Documents Assigned By Modified By

10.1 Grantee Roles and Access

Grantee Delegated
Administrator

Grantee v v v v

Grantee Contract
Signatory

Grantee Payment
Signatory

Grantee System
Administrator

Grantee View Only v

~ 1% | DASNY
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Grants Management Get Started  Apply & Manage  Training & Guidance Gt Help

For Grant Applicants
Frequently Asked Questions

For State Agencies

Resources to Help You Navigate the Grants Gateway

LIVE WEBINARS DOCUMENTS INSTRUCTIONAL VIDEOS
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GRANTS GATEWAY HELP

Get Help

Primary Help Desk

Contact the main help desk for assistance with registration, prequalification,
applications, contracts, payments, and more.

Hours: Weekdays 8:00 am - 4:00 pm
Emall: grantsgateway@its.ny.gov

Phone: (518) 474-5595

After Hours Support

Contact the after hours support desk on weekdays after 4:00 pm for help
with account lockouts, lost User IDs, or basic information.

Hours: Weekdays 4:00 pm - 8:00 pm
Emall: helpdesk&agatesoftware.com

Phone: (800) 820-1890




